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NEP —2026-27
Programme : Humanities (B.A.)
Course: PUBLIC ADMINISTRATION
(Subject Code: 653)

Introduction :
Public Administration is an interdisciplinary theoretical and practice oriented academic

program which needs to develop general and specialized knowledge and skills among the graduates to
engage themselves in Public governance and its related activities. In recent years, advances in
information and communication technology, liberalization, privatization and globalization,
decentralization and growing role of NGOs and the market have changed the role of the state and its
agencies phenomenally. It has changed the citizens’ interface with governance. Innovative best
practices in governance have been adopted across the globe. The concerns for good governance and
citizen centric governance have become overarching objectives in addition to the traditional narratives
of efficiency, economy and effectiveness. Policy process and performance have acquired the central
theme of intellectual debate and discourse. This kind of transformation, all around us, has created a
need for well informed and proficient human power for discharging regulatory responsibilities and
delivering a set of quality services to the citizens of the State. This human power can be available only
with flexible, adaptive and progressive training programs.

Public Administration is one of the youngest branch of Faculty of Humanities. With the
expansion of the activities of modern state, public administration has assumed great significance in
modern society. The Public Administration and Administrative Officers playing important role in
social and economic development of the Nation. Administration is as old as humankind. It has
acquired all spheres of human life right from birth to death. It is very close to the daily life of any
person in practical. Public Administration Studies the systematic implementation of Laws and
Government policies, theories principles and its controlling system.

The subject stands as an integral element of democratic system of the nation. It is intended
that the subject is introduced, as a optional subject to the students of U.G. level. The course is
introduced to comprehend the importance of Principles of Public Administration, Theories of Public
Administration, Indian Constitution & Administration, State Administration, District Administration,
Personnel Administration, Finance Administration , Local Self government, Office Administration,
Comparative Public Administration, Development Administration, Social Welfare Administration,
Environment Administration, Health Administration, Disaster Management, Public Policy and

Governance etc.

Why Choose the Subject Public Administration for Undergraduate (B.A) ?
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EmployabilitypotentialoftheProgramme :

The modern competitive world has given rise to a huge a requirement of specialized, educated,
Public Administrators. There are a number of jobs and career prospects

1.Carrier in Administration-

It is the leading subject in civil services examination like All India Services , Central
Civil Services ,State civil Services ,Cabinet & Central secretariat services ,Lok Sabha & Rajya
Sabha Secretariat Services . So the student having the subject Public Administration may choose
careers in the government and corporate sector as Administrative Officer or Manager.

2.Consultant —

The task of a consultant ranges from budgeting and financial analysis, conducting
research related to public relations or marketing, shaping organizational policy, program
development and implementation, problem-solving and critical thinking and the oversight of
managerial or leadership programs. They also organize certain training courses for improving
quality of the employees. They may be employed in public or private sectors and their mission is to
lead these organizations to the optimum benefit. They may also work for NGOs as Consultant.

3.Career in Education field —

Teaching has recently been a good option for a public administrator as public
Administration is one of the most taught course in many Institutes. After opting public
administration at the UG and then in Post Graduation level, students may choose their career in
teaching profession. There are various National and International Research and Training institutions
and organizations where a student of Public Administration can explore his/her career as Research
Associate, Research Assistant, Research Consultant, Project Fellow, Teaching Associate, Teaching
Assistant, Resource Person, Project Officer, Training Instructor, Assistant Editor in Journals,
Freelance Writer etc. As a consultant in budget and financial analysis, conducting research related to
public relations, shaping organizational policy, programme development and implementation,
problem solving and critical thinking and oversight of managerial or leadership programmes etc.

4. Carrier in Local Politics-

The study of Public Administration will enhance Leadership qualities among the
students and will enable them to participate in local Politics which may further help them to choose
it as carrier.

Thus, the Curriculum of Public Administration, is designed to provide a better
learning experience to the graduates. Besides imparting disciplinary knowledge, the curriculum aims
to equip the graduates with practical competencies and leadership qualities in the field of Public

governance

AftercompletingtheUGandPGcourse,studentsacquiresomeskills. Their skillsare asfollows:

A) Intellectual skills : - Critical Analytical SynthesizingProblem-solving

B) Communication skills : -Written and Oral

C) Organizational skills :-Working independently Takinginitiative, Time
management

D) Inter-personalskills : - The ability to work with others, The ability to

motivate othersFlexibility Adaptability

E) Researchskills : - Acareerin Public Administration offersanumber of
opportunitiestoGraduatesandpostgraduates.



POs :

1.The learner who completes three years of the undergraduate program with the subject Public
Administration would develop the ability to be the Administrator among students .

2. On the completion of a degree level program, students will be able to demonstrate their skills and
may involve in academic, behavioral and social competencies.

3.Local Leadership will be developed among the students
PSOs :

1. Skills and aptitude to led and mange the public and non-profit organization will developed.
2. Students will able to discuss, debate and communicate effectively on any issue concerning
administration, politics and society.

3. Students will be able to contribute /develop/formulate a public policy response to social and
economic problems.

Subject codes of Public Administration: (653201 To 653300)
a.For MajorTheory - 653201 to 653250
b.For Minor Theory - 653251 to 653260
c.For Open Elective - 653261 to 653270

d.For VSC - 653271 to 653275
d.For Skill - 653276 to 653280
f.Filed Project - 653286 to 653290
f.On Job Training- 653291 to 653295

Members of B.O.S :
1.Dr. Vilas. A.Gaikwad, Washim

2.Dr. C.L.Gitte .Nagpur
3.Dr. Vijay Tarode,Nanded
4.Dr.D.M.Daware, Washim
5.Dr.Vinayak Bhatkar, Warud
6.Dr.V.B.Chandajkar,Washim



Examination & Evaluation

Course

Mode

Marks

Number & Mark of Question /

(Major/Minor)
04 Credits

Theory papers

60

1)  Long answers 02 Question on any 02 Unit.
(10 Marks*2 Unitx01 Que.=20 Marks)
2)  Short answers 04 Question on any 04 Unit.
(5 Marksx 4 Unitx 2 Que. =40 Marks)
Note: (Internal choice based. (ie. Solve any /Two question from
following questions.)

Internal
Examination

20

Assignment/Seminar/ Unit Test/Paper Writing/Group
Discussion/Wall paper Presentation / Govt.office
visit/Participation in Public Administration Conference/
Participation in Departmental Activity.(Department / College
choose Any Two for Internal Evaluation)

20

20 Marks for MCQ Type Exam :

04 Unit x 03 MCQ =12

02 Unit x 04 MCQ =08

Note : 1) This MCQ’s should ask on all units.
2) Mode of Exam Offline or Online

IKS
VSEC
SKILL
02 Credit

Theory papers

30

1) Long answers 02 Question on any 01 Unit.
(07 Marksx2 Que. =14 Marks)

2) Short answers 04 Question on any 01 Unit.
(4 Marksx 4 Que. = 16 Marks)

Internal
Examination

20

Assignment/Seminar/  Unit Writing/Group
Discussion/Wall ~ paper Govt.office
visit/Participation in Public Administration Conference/

Test/Paper
Presentation  /

Participation in Departmental Activity.(Department / College
choose Any Two for Internal Evaluation)

(OE)
02 Credit

Theory papers

30

1) Long answers 02 Question on any 02 Unit.
(7 Marksx2 Unitx1 Que. =14 Marks)
2) Short answers 04 Question on any 02 Unit.
(4 Marksx2 Unitx2 Que. = 16 Marks)
Note: (Internal choice based. (ie. Solve any Two question
from following questions.)

Internal
Examination

20

Assignment/Seminar/  Unit  Test/Paper  Writing/Group
Discussion/Wall ~ paper  Presentation /  Govt.office
visit/Participation in Public Administration Conference/
Participation in Departmental Activity.(Department / College
choose Any Two for Internal Evaluation)

Filed Project

1) Student should decide the topic for FP after discuss HOD.
(2) A student can seek Guidance from any Public
Administration teacher working in this University area.

3) 50 marks for Project Writing




Sant Gadge Baba Amravati University, Amravati
NEP -2026-27
Faculty: Humanities Sub. : Public Administration(653)

Minor
Vertical Course Teaching Exam Max.
Level | Sem. | Credits Course Name
Code Hrs. Duration Mark
04 Minor-II 653251 Th. 60
Administrative
111 System of 60 3 Hrs. Int. 40
Maharashtra =100
04 Minor-I1 653252 Th. 60
v Administrative 60 3 Hrs. Int. 40
system of India
=100
04 Minor-5 653253 Th. 60
Local Self
\4 Government 60 3 Hrs. Int. 40
=100
04 Minor-6 653254 Th. 60
Personnel and
VI Financial 60 3 Hrs. Int. 40
Administration =100




Sant Gadge Baba Amravati University, Amravati
NEP -2026-27
B.A. Part II (Semester — III)
Public Administration (653)

Code Title Credit | Teaching Mark
Hrs.
Minor-DSC- III -
653251 Administrative System of 04 60 60+40=100
Maharashtra
Objectives: | 1) To introduce the Administration of Maharashtra

2) To emphasize the importance of State Administration

3)To inform the History of Maharashtra State

4) Providing information of State Legislature.

5) To emphasize the importance of State Judiciary.

6) To Provide information of Constitutional & Statutory Bodies in Maharashtra

Course 1. Students will be able to evaluate the functions and administration of Government of
Outcomes | Maharashtra State and its various organs.
(Cos) : 2.Students wil.l analyze Structure ,Role & Function of State Legis.lature & Stgte Judici'ar.y ’
: 3. Students will get the knowledge about the structure and functions of various administrative
Department of Maharashtra State.
4. Students will be able to apply their understanding about the functioning of state judiciary in
the justice distribution in day to day life.
5.Students will get the ability to analyze and implement the policies & schemes of Government
of Maharashtra.
6. Student will able to evaluate constitutional agencies and statutory agencies of Maharashtra
state
Unit Content Workl | Weightage Incorporation of
oad of Marks Pedagogies
Allott | Allotted
ed
Formation of Maharashtra State, 10 Marks | Suggested Continuous
1 State Legislature : Legislative 10 Internal Evaluation
Assembly, Legislative Council: Methods (40 Marks):
Composition and function 1.Seminar/Assignment
State Executive: 10 Marks on any topic of the
Governor-Power & Functions above syllabus.
Chief Minister - Power,& 2.Test with multiple
2 Functions 10 choice questions / short
Council of  Ministers — and long answer
Composition and functions questions
State secretariat-Structure and 10 Marks
function,
3 Chief Secretary, 10
Directorate - Structure and
function
Departments — 10 Marks
Structure and function
4 A) Home, 10
B) General Administration,
C) Finance
D) Social Welfare




State Judiciary: Composition and 10 Marks

Functions —
5 A) High court 10
B) District & Session court
C) Loknyalaya
Constitutional & Statutory 10 Marks
Bodies in Maharashtra:
A) Maharashtra Public Service
6 Commission 10
B) State Finance Commission
C) State Election Commission
D) State Planning Commission
1.S.S.Gadkari,Organisation of the Government in Maharashtra-Himalaya Publishing
House,Bombay- 1990
2. Usha Thakkar and Mangesh Kulkarni,Politics in Maharashtra,Himalaya Publising
House.Bombay 1995
3. V.M. Sirsikar,The Politics of Modern Maharashtra,Orient Longman,New Delhi, 1995
4. 9T. . 3. §3T, AGRISE TRITHeT TACATre Teeierd, AT, 3iRATaTe, 006,
5. 31 T 9IgeRT, UT. STy TIEHT, 9T, 3791 $]cIST HERTSE JRMMHATHT TIST, 3TE0T
TR, TR~ 008,
ReferenceB | ¢ gr. fRra1. €idie, HERTSEI YRIH, T Fehieie, ARG, 003,

OOKS! | - ot 9y 1oy, T FERTST T EeaTIRIEe, ST TesiRa, 3RATET 193¢,
8. 9T. ATAY 3la) — AZRTSE SRITAA, fagT Teeliahare aqiReoy.
9.31. AR dTS, HERISE YATHTHY FORET, 31Toierd JehTeleT, arfid, 2018,
10.37. Terefiel Tehaleht, ST. QATHECR ATHAR, ST GR ISR, 3T 31k HleTehie, HGRISE
GRTEATHT TSI, et gfearaheret 3amerg
11,31, Tgey faT, TR 0T TSThROT, ST GfscTehele, AT, 2025
12,37, FeRra R, AgRISE SRITAe, FTSa gfeeraners, ATy, 2026
1.Long answers on any Two Units out of the six Units. (Each question having 10 Marks)

(Long answers Types questions should internal choice based. (ie. Solve any one question
Model from following questions.)
Questions:

2.Short answers on any Four Units out of the six Units. (Each question having 05 Marks)

(Short answers Types questions should internal choice based. (ie. Solve any Two
questions fromfollowing questions.)




Sant Gadge Baba Amravati University, Amravati
NEP -2026-27
B.A. Part II (Semester — 1V)
Public Administration (653)

Code Title Credit | Teaching Mark
Hrs.
Minor -DSC-1V - Administrative System of 04 60 60+40=100
653252 India

|Objectives: 1) To realize the significance of Indian constitution to students and understand the basic concepts of]
Indian constitution
2) Providing information of Formation of Indian Constitution
3)To introduce the Importance, Role &function of Indian Parliament
4) To identify the importance of fundamental rights as well as fundamental duties
5)To Understand the Administrative system of India
6)To introduce the functions & Role of Ministries and Departments
7) To understand Indian Judicial System
8) Providing information constitutional agencies and statutory agencies of India

Course 1) Students will understand the formation of Indian Constitution

Outcomes 2) Students will understand the Fundamental Rights, Fundamental Duties & Directive Principles of]

(Cos) : State Policy
3) Students will be able to analyze Structure ,Role & Function of LokSabha & RajyaSabha
4. Students will be able to evaluate the Role and functions of Union Government .
5. Students will get the knowledge about the structure, functions and Administration of Indian
Secretariat
6. Students will understand the modus operandi of Ministries and Departments .
7. Students will be able to apply their understanding about the functioning of Indian judiciary in the
justice distribution in day to day life.
8. Student will able to evaluate constitutional agencies and statutory agencies of India

Unit IContent Workload [Weightage of |Incorporation of Pedagogies
Allotted Marks
Allotted
Post Independence [Constitutional Set- 10 Marks [Suggested Continuous Internal
up]Administration Evaluation Methods (40 Marks):
1 a] Formation of Indian Constitution 10 1.Seminar/Assignment  on
b] Fundamental Rights any topic of the above
c) Fundamental Duties. syllabu_s. . .
d] Directive Principles of State Policy 2'TeSF with multiple choice
Indian Parliament : Structure & 10 Marks questions / short E.lnd long
. answer questions
Functions.
2 a] RajyaSabha. 10

b] Loksabha




Union Government : 10 Marks
a] President of India

3 b] Prime Minister. 10
c] Council of Ministers
Union Administration : 10 Marks

4 a] Prime Minister’s Office 10
b] Cabinet Secretariat
c] Central Secretariat
Ministries and Departments: 10 Marks

5 a] H.ome 10
b] Finance
c] External Affairs
A. Supreme Court of India-Structure & 10 Marks
Functions
B. Constitutional - Non Constitutional

6 Bodies: 10
[Union Public Service Commission ,
Election Commission,
Finance Commission
1.BasuDurgadas - Introduction to the Constitution of India, Wadhwa and Co., Nagpur.
2.MaheshwariShriram - Indian Administration, KitabMahal, New Delhi.
3.VidyaBhushan& Vishnu Bhagwan - Indian Administration, S. Chand & Com., New Delhi.
4 5137778110 -SRI IORTSATH QATHeT 10T ASThROT, FATBIGY Tehreled AT
5. GTETeT S8l -ellehTRITHeT, BSeh TehlUel hleg I
6..31.Tde53Td T 3T THAATS - HRATAY AT, fohdcIcg Tiecanslel , AAIGS

Reference 7 918 ferer SleR 3R FRImesT, 3ifersiiey afeereheret ol
Books: 8.51.01.281.39clTob, ST.U1.oh Tehaleh? & JT.STSINTT d5d0b-HR AT TRINHAT SIXNT HEdTeT
SIESEHD IS
0. 31Tl QIgert AR TRITH: fIehTH T STaET, 31%0T Yehrelel ollcly
10..31.3. 37897 - 3T SRINHATE TR, TaeaTgerd gfsorerdy 3iammere
11 3TISTAET AR TYT.E T HEA-HRAT AT 70T ASTHNT, 30T FhIRTeT le
12. 31.f3eTH IMIFATS, HRAT TRATHATT TN, GATET GfeerahereT faiel.
1.Long answers on any Two Units out of the six Units. (Each question having 10 Marks)
(Long answers Types questions should internal choice based. (ie. Solve any one question from
Model following questions.)
Questions:

2.Short answers on any Four Units out of the six Units. (Each question having 05 Marks)

(Short answers Types questions should internal choice based. (ie. Solve any Two questions
from following questions.)

10




Sant Gadge Baba Amravati University, Amravati
NEP -2026-27

B.A. Part III (Semester — V)
Public Administration (653)

Code Title Credit | Teaching Mark
Hrs.
Minor-DSC-V -
04 60 60+40=100
653253 Local Self Government

IObjective :

1. To understand the historical evolution and constitutional framework of Local Self Government.

2. To examine the three-tier structure (Gram Panchayat, Panchayat Samiti, Zilla Parishad) and Urban
Local Self Government and their powers, functions, and financial resources in Maharashtra.
3. To analyze the role of Local Self Government in Local development, democratic decentralization,
and participatory governance.
4. To study the challenges, reforms, and issues related to transparency, accountability, and local
governance in Maharashtra
ICOs : 1. Explain the structure, composition, and functions of Local Self Government in Maharashtra.
(Course 2. Evaluate the role of Local Self in promoting grassroots democracy and rural development.
[Outcome) 3. Analyze the financial administration, sources of revenue, and implementation of government
schemes at the local level.
4. Critically assess the problems and reforms in the Local Self Government in Maharashtra State.
Unit Content Workload [Weightage of|Incorporation of
Allotted  Marks Pedagogies
Allotted
1 Local Government: Historical 10 Marks  |Suggested Continuqus
Background, Meaning, 10 Internal Evaluation|
Features & Importance, Methods (40 Marks):
— 1.Seminar/Assignm
Legal Provisions and Amendments of 10 Marks ent on any topic of
Panchayati Raj Institution the above syllabus.
2 A.73 Amendment 10 _ _
B.74" Amendment 2.Test Wlth. multiple
choice questions / short
Panchayati Raj Institutions(with special 10 Marks and long.answer
. questions
reference to Maharashtra):
3 1.ZilaParishad — composition& functions 10
2.Panchayat Samiti— composition&
functions
Panchayati Raj Institutions(with special 10 Marks
reference to Maharashtra):
1.Gram Panchayat— composition, functions
4 . 10
, role and Finance
2.Gram Sabha- composition, functions
and Importance
Urban Local Institution: Structure and 10 Marks
5 Functions 10
1.Municipal Corporation

11



2.Municipal Council
3.Nagar panchayat
4.Cantonment Board

Problems before Local Government- 10 Marks
1.Slum
6 2.Solid waste management 10
3.Traffic

4 Pollution

%. Jitendra Wasnik (2020): Panchayats at Work, Authorspress, New Delhi.
R.  Kuldeep Mathur (2013): Panchayati Raj, Oxford University Press, New Delhi.

3. S. L. Goel and Shalini Rajneesh (2009): Panchayati Raj in India- Theory and Practice, Deep
& Deep Publications, New Delhi.

¥. M. Aslam (2007): Panchayati Raj in India, National Book Trust, New Delhi.
4. S. Dharmaraj, Panchayati Raj System in India, Abhijeet Publications, Delhi

6) . T ., FETHCH et SEEYT, IS GfeafRIer gr3H, w7t el
7) 3R .G Sirell & §91 HTeTaiT, HRA H TSRS, IRV TS
Reference 8) Ydig 2T, AT T RIreet, Bede afeeren, sy
Books 9) <aTH RITATS HTTOT HIATATHT FeATS (02Y): TARICIRTST JHTTOT AR TR, faearger,
3iRemreTe.

10) ¥Y.vH FeTa, 312l AleTenicios, HERTSCIATS ATHTOT JTTOT Mg F2TToich TIRATHeT, ITRUT FhILT,
AT, 2083,

11) foems sehars, daeiiel Tahehs, AERTSCITS TTTeleh TAA, TSI Tahrere, arfaiA, uier
2018

12) 315jeira gdfeiehR, G eirst @ ARIYRIN, el dfeeiehere 3Ramare,

1.Long answers on any Two Units out of the six Units. (Each question having 10 Marks)

(Long answers Types questions should internal choice based. (ie. Solve any one question from

Model following questions.)

Questions: | sort answers on any Four Units out of the six Units. (Each question having 05 Marks)

(Short answers Types questions should internal choice based. (ie. Solve any Two questions
fromfollowing questions.)

12



Sant Gadge Baba Amravati University, Amravati
NEP -2026-27

B.A. Part III (Semester — VI)
Public Administration (653)

Code Title Credit | Teaching Mark
Hrs.
Minor -DSC-1V - Personnel and Financial
- . 04 60 60+40=100
653254 Administration
Objectives: | 1. To familiarise students with the fundamentals of Public Service Recruitment in Indian

Administration.
2. To provide guidance on how public servants are taught, professionalised, and skilled so that
they may work towards growth.
3. Inform them about the Systematic Process in Personnel Administration (Recruitment to
Retirement).
4. To examine the structure, process, and significance of budgeting in government, including
types of budgets and their execution.
5. To study the roles and functions of key financial institutions like the Ministry of Finance,
Comptroller and Auditor General (CAG), and Finance Commission.
6. To enable students to critically analyse issues related to financial accountability, fiscal policy,
and the challenges of public financial management

Course 1. Discuss the value of human resources and their effectiveness in administration.

2. Discuss recruiting concepts, including the benefits and drawbacks of direct and indirect
Outcomes .
recruitment methods.

(Cos) : 3. Examine the major concerns of promotion, merit, and the seniority principle, among others.
4.Students will develop the ability to analyse government budgets, including revenue and
expenditure patterns.

5. Students will gain insight into the roles of key financial institutions like the Finance Ministry,
CAGQG, and Finance Commission
6. Students will be able to evaluate issues related to financial accountability, transparency,
and fiscal discipline in public administration
Unit Content Workload | Weightage Incorporation of
Allotted of Marks Pedagogies
Allotted
1 Recruitment- Meaning, Importance, 10 10 Marks | Suggested Continuous
Direct & Indirect Recruitment Internal Evaluation
2 Training — Meaning, Importance, 10 10 Marks | Methods (40 Marks):
Objectives & Types of T raining 1.Seminar/Assignment
Promotion — Meaning, Importance 10 Marks on any topic of the
,Principles of Promotion (Merit & above syllabus.
Seniority) 2.Test with multiple
3 Ret@rement- Meaning, Need of 10 choice questions / short
Retirement
Benefits of Retirement and long answer
questions

13




Budget-
a. Meaning and Types of Budget
b. Principles of Good Budget

10 Marks
10

Budgetary Process 10 Marks
a. Preparation of Budget 10
b. Legislation of Budget

c. Execution of Budget

Control on Financial Administration 10 Marks
a. Public Accounts Committee
b.Public Undertakings Committee 10
c. Comptroller & Auditor General of

India (CAG)

Reference
Books :

1. Goel, S.L., Personnel Administration and management, Sterling Publishers, New Delhi,
1993.
2. Basu Rumki, Public Administration Concept and Theories, Sterling Publishers, New
Delhi, 2013.
. Rajesh K. Jha, Public Personnel Administration, Pearson Publication, New Delhi, 2012.
. Edwin B. Flippo, Personnel Management, Singapur, 1984
. Glenn Stal, Personnel Administration, Oxford IBH Publication, New Delhi, 1977
. Gosh, Personnel administration, Sudha Publication, New Delhi, 1975.
. Gupta C.B., Human Resources Management, Sultan Chand & Sons publication, New
Delhi, 2001.
8. Puri K.K., Personnel Administration and Financial Administration , Bharat Publishers,
Jalandhar, 2005.
9. Arun Monappa, Managing Human Resources, Macmillan Indian Ltd. 2001
10. Sharma M.P., Public Administration : Theory and Practice, Kitab Mahal, Allahabad,1988

11. Shina V.M., Personnel Administration, RBAS Publishers, Jaipur, 1986.
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Model

Questions:

1.Long answers on any Two Units out of the six Units. (Each question having 10 Marks)
(Long answers Types questions should internal choice based. (ie. Solve any one question
from following questions.)
2.Short answers on any Four Units out of the six Units. (Each question having 05 Marks)
(Short answers Types questions should internal choice based. (ie. Solve any Two questions

from following questions.)
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